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JOB DESCRIPTION

Area Fundraising Manager
JOB TITLE:
Area Fundraising Manager – Derry/Causeway Coast and Glens
HOURS: 


35 hours per week
LOCATION:


Home Based
JOB PURPOSE:

As a key member of a highly motivated and skilled team, you have a vital role in maximising income, awareness and charity profile to help deliver an annual income target upwards of £2m. You will build lasting and valuable relationships with supporters, companies, fundraising groups, volunteers and local media.
Responsibilities:

1. Contributing to the Air Ambulance NI Fundraising Strategy and budget development.

2. Develop, lead and deliver an agreed action plan for your area.
3. Build long term relationships to grow a network of inspired and engaged local communities supporting Air Ambulance NI in your own designated fundraising area.  This will involve personally developing support from the community and corporate sectors, as well as fundraising support groups and focusing on high potential relationships.
4. Team Lead for at least one assigned income project – for example event management, lottery development or legacy fundraising.

5. Actively recruit support of Air Ambulance NI’s membership programme. 

6. Recruit, induct, train and develop volunteer ambassadors to increase capacity and ensure cover across the province.

7. Develop local profile in the area through proactive networking and PR in local media.

8. Work closely with team members to maximise performance and support each other.

9. Receive, record, bank and process income in accordance with Air Ambulance NI policies and procedures.
10. Ensure that accurate and up to date financial and supporter records are maintained and are accessible 

11. Undertake administrative duties as required in support of the role.
12. Be familiar with and adhere to all relevant Air Ambulance NI policies and procedures as well as fundraising legislation, Fundraising Regulator Code and best practice.

13. Any other duties as reasonably required within the skills, knowledge and experience.

A team approach is central to the success of Air Ambulance NI’s fundraising:  This job description will be subject to review may change to meet the evolving needs and  changing circumstances and is not intended to be rigid and definitive, but should be regarded as providing guidelines within which the individual works.  

PERSONNEL SPECIFICATION

Essential Requirements
· At least three years work experience in a relevant environment such as client facing, account management, project development, sales role or similar.
· Relevant degree level qualification or equivalent OR a minimum of 5 years’ experience working in a relevant environment. 

· Experience of developing business growth and management.

· Proven experience of achieving financial targets and competent budget management.

· Experience of dealing with a wide variety of people.

· Experience of excellent written and verbal communications, including making presentations.

· Excellent organisational skills demonstrated through experience of multi-tasking, prioritising and working to deadlines.

· High level of experience and competence with IT including all Microsoft packages. 

· Hold a full, current driving license with business insurance and have access to the use of a car or some other appropriate form of transport to carry out the duties of the post in full.

· Flexible and available to work hours to meet the needs of the role – including evenings and weekends.

Desirable Requirements

· Three plus years fundraising experience.
· Event organisation experience.

· Experience working with corporate audiences.
· Volunteer management experience.
